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3.Nhan vien Kinh doanh - Cung tin (01) 

3.1. Mo to cong viec 

1. Giup viec cho Lath dao Van phong Xi nghiep trong cong tac trien khai 
cac quy dinh, quy the ve quail ly kinh doanh ban hang cila cong ty; xay dung va 
ban hanh cac quy dinh, quy the ve quan ly kinh doanh ban hang ciia Xi nghiep. 

, 2. Xay dung va trien khai thvc hien cac phucmg 	 san kinh doanh cac  
pham dich vu trong pham vi hog cling dia xi nghiep. 

3. Xay dung va thvc hien Ice hoach marketing, phat trien thi truemg. 

4. Giao dich, soan thao, dam phan, to chi c ky ket, don dtic va theo doi 
thvc hien cac hgp diing vOi khach hang theo pham vi dugc Uy quyen. 

5. Lap ke hoach tong h9p, lenh san xuat de thvc hien san xuat cac san 
pham, dich vv. 

6. Thvc hien theo doi, giam sat tien d8 san xuat. 

7. Thvc hien cac thu tvc mua sam vat to thiet bi, dich vu phvc vv san xuat; 
Nghiem thu san pham theo quy dinh. 

8. Thiet lap va duy tri moi quan 	cac nha cung *rig. 

9. Thtrc hien cong tac cham soc khach hang, the do hau mai, tiep nhan va 
xir ly cac thong tin phan h;Osi tir khach hang deii vOi cac khach hang Xi nghiep 
trvc tiep giao dich va quail 

3.2. Yeu cAu 

3.2.1. Trinh do va ky nang 

1. T6t nghiep Dai hoc, chuyen nganh: Kinh te, Kinh te dau tu, Kinh t6 
phat trien, Kinh te qtRic te, Kinh to s6, Quan tri kinh doanh, Marketing, Kinh 
doanh thucmg mai, Kinh doanh quo'c te, Thucmg mai dien tir, Tai chinh - Ngan 
hang, he chinh quy, xep loci kha trg len. 

2. Doc hieu, dich cac tai lieu tieng Anh, có chirng chi tieng Anh Toeic 
qu6c t6 > 500 diem/ IELTS > 4.0/ TOEFL ITP > 450/ TOEFL iBT > 42 / chirng 
chi tieng Anh tir Bac 3 tro len theo Khung nang lvc ngoai ngil Viet Nam 
(VSTEP)/ chUng chi tieng Anh tir trinh do B1 tra len theo Khung tham chieu 
chung Chau Au (CEFR). 

3.2.2. Yeu cau khac 

1. Tu& < 40 (tinh theo nam). 

2. tien:  CO tir 01 nam kinh nghiem ve kinh doanh va marketing; linh 
vvc thuong mai, hop ding mua ban. 


